U.S. EMBASSY BOGOTA, HUMAN RESOURCES OFFICE d w//
HOW TO APPLY FOR A JOB?

It is very easy to apply, follow these 6 steps and have a successful application!

Read carefully
the
announcement, Fleasecomplete

TEEaNLID

Y e

Attach the required
degree certificate (high
school, college,
bachelor, technician,
etc.) or transcripts

MUST attach
|language certificate
forEnglishalo
Spanishlevels (We
only accept
FSl/USGtessor
AVANTI)

If the posiion

requires Driving

Dutiesattacha
copy of your
valid local

Driver'sLicence

Attach a cover
letter and your
resume

instructions, and
the documents
you needto
attach

the D5-174fom
(last version)

Important Reminders:

To send applications go to: JobVacanciesBogota@state.gov

Send your

complete

application
package before
the VA closing
date and time!

For inquiries: AskHRBogota@state.gov

Best of
Luck!

Senditina Word
or PDF Format

COMO APLICAR A UN EMPLEO

iEs muy sencillo! jSigue estos 6 pasos y tendras una aplicacion exitosa!

e DEBES a0 ! i 12 posicia
cuidadosamente Debes completar adjuntar & adjunta los certificados o 3 posicion
el anuncio, el formato rESEEEtWD de estudios Adjunta una require tareas

instrucciones vy
los documentos
que necesitas

D5-174
[Oltimaversian)

certificado de

idiomas (solo se

aceptantestsde

{bachillerato, técnico,

universitario, etc.) v
otras certificaciones

carta de
presentacion y
tu hoja_de vida

de conduccion
adjunta tu pase
local de conducir
vigente

FSI/USG o AVANTI)

adjuntar

Recordatorios importantes:

Envia tus aplicaciones a: JobVacanciesBogota@state.gov

Envia tus . .
Dudas o inquietudes a: AskHRBogota@state.gov

documentos
completos antes
de la fecha y
hora de cierre de
la vacante!

Envia tu formato

y documentos en
Word o PDF

For more tips visit/Para mas tips visitanos en:
http://wha.p.state.sbu/sites/bogota/DOS/HRO/HRTips

Our team is here for you! Excellence is our goal and customer service is our passion.
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